ARCHIVING OF PUBLIC RECORDS

192.005 Definitions for ORS 192.005 to 192.170. As used in ORS 192.005 to
192.170, unless the context requires otherwise:

(1) “Archivist” means the State Archivist.

(2) “Photocopy” includes a photograph, microphotograph and any other reproduction
on paper or film in any scale.

(3) “Photocopying” means the process of reproducing, in the form of a photocopy, a
public record or writing.

(4) “Political subdivision” means a city, county, district or any other municipal or
public corporation in this state.

(5) “Public record” includes, but is not limited to, a document, book, paper,
photograph, file, sound recording or machine readable electronic record, regardless of
physical form or characteristics, made, received, filed or recorded in pursuance of law or
in connection with the transaction of public business, whether or not confidential or
restricted in use. “Public record” does not include:

(a) Records of the Legislative Assembly, its committees, officers and employees.

(b) Library and museum materials made or acquired and preserved solely for
reference or exhibition purposes.

(c) Records or information concerning the location of archaeological sites or objects
as those terms are defined in ORS 358.905.

(d) Extra copies of a document, preserved only for convenience of reference.
(e) A stock of publications.

(f) Messages on voice mail or on other telephone message storage and retrieval
systems.

(6) “State agency” means any state officer, department, board, commission or court
created by the Constitution or statutes of this state. However, “state agency” does not
include the Legislative Assembly or its committees, officers and employees. [1961 ¢.160
§2; 1965 ¢.302 §1; 1983 ¢.620 §11; 1989 c.16 81; 1999 c.55 §1; 1999 c.140 81]

192.010 [Repealed by 1973 ¢.794 834]

192.015 Secretary of State as public records administrator. The Secretary of State
is the public records administrator of this state, and it is the responsibility of the secretary
to obtain and maintain uniformity in the application, operation and interpretation of the
public records laws. [1973 ¢.439 §2]

192.020 [Repealed by 1973 ¢.794 §34]



192.030 [Amended by 1961 c.160 84; repealed by 1973 ¢.794 834]

192.040 Making, filing and recording records by photocopying. A state agency or
political subdivision making public records or receiving and filing or recording public
records, may do such making or receiving and filing or recording by means of
photocopying. Such photocopying shall, except for records which are treated as
confidential pursuant to law, be made, assembled and indexed, in lieu of any other
method provided by law, in such manner as the governing body of the state agency or
political subdivision considers appropriate. [Amended by 1961 ¢.160 85]

192.050 Copying records; evidentiary effect. A state agency or political subdivision
may, with the approval of the proper budgetary authority, cause any public records in its
official custody to be photocopied or captured by digital imaging system as in the case of
original filings or recordings or recorded by means of analog or digital audio and video
tape technology. Each photocopy, digital image and analog or digital audio and video
tape shall be made in accordance with the appropriate standard as determined by the State
Archivist. Every such reproduction shall be deemed an original; and a transcript,
exemplification or certified copy of any such reproduction shall be deemed a transcript,
exemplification or certified copy, as the case may be, of the original. [Amended by 1961
€.160 §6; 1991 c.671 84]

192.060 Indexing and filing copied records. All photocopies, digital images and
analog or digital audio and video tapes made under ORS 192.040 and 192.050 shall be
properly indexed and placed in conveniently accessible files. Each roll of microfilm shall
be deemed a book or volume and shall be designated and numbered and provision shall
be made for preserving, examining and using the same. [Amended by 1961 ¢.160 §7;
1991 ¢.671 85]

192.070 Duplicate rolls of microfilm required; delivery to State Archivist. A
duplicate of every roll of microfilm of documents recorded pursuant to law and the
indexes therefor shall be made and kept safely. The State Archivist upon request may,
pursuant to ORS 357.865, accept for safekeeping the duplicate microfilm. [Amended by
1961 ¢.160 88]

192.072 State Archivist performing microfilm services for public body. Upon the
request of a public body as defined by ORS 174.109, the State Archivist may perform
microfilm services for the public body. The public body shall pay the cost of rendering
the microfilm services to the State Archivist. The State Archivist shall deposit moneys
received under this section with the State Treasurer, who shall give a receipt for the
moneys. All moneys deposited under this section are continuously appropriated for the



payment of expenses incurred by the Secretary of State in the administration of the office
of the State Archivist. [1955 ¢.87 §1; 1961 ¢.172 83; 1973 ¢.439 §8; 2003 ¢.803 83]

192.074 [1955 c.87 82; repealed by 1961 ¢.172 §7]

192.076 [1955 c.87 83; repealed by 1961 ¢.172 §7]

192.080 [Amended by 1961 ¢.160 89; repealed by 1971 ¢.508 84]

192.090 [Repealed by 1961 c.160 §24]

192.100 [Repealed by 1961 ¢.160 §24]

192.105 State Archivist authorization for state officials to dispose of records;
legislative records excepted; local government policy on disposing of public records;
limitations; records officer; standards for State Records Center. (1) Except as
otherwise provided by law, the State Archivist may grant to public officials of the state or
any political subdivision specific or continuing authorization for the retention or
disposition of public records that are in their custody, after the records have been in
existence for a specified period of time. In granting such authorization, the State
Archivist shall consider the value of the public records for legal, administrative or
research purposes and shall establish rules for procedure for the retention or disposition
of the public records.

(2)(a) The State Archivist shall provide instructions and forms for obtaining
authorization. Upon receipt of an authorization or upon the effective date of the
applicable rule, a state official who has public records in custody shall destroy or
otherwise dispose of those records that are older than the specified period of retention
established by the authorization or rule. An official of a local government may destroy
such records if such destruction is consistent with the policy of the local government. No
record of accounts or financial affairs subject to audit shall be destroyed until released for
destruction by the responsible auditor or representative of the auditor. If federal funds are
involved, records retention requirements of the United States Government must be
observed. Each state agency and political subdivision shall designate a records officer to
coordinate its records management program and to serve as liaison with the State
Archivist. The county records officers for the purposes of ORS 192.001, 192.050,
192.060, 192.105, 192.130, 357.825, 357.835 and 357.875 shall be those officers
identified in ORS 205.110. The State Archivist shall require periodic reports from records
officers about records management programs. The State Archivist may require state
agency records designated as inactive by the State Archivist to be transferred to the State
Records Center, pending the availability of space.



(b) The State Archivist shall determine which parts of a public record are acceptable
for admission to the State Records Center and may require the state agency or governing
body to cause the unacceptable part to be removed before the record is submitted to the
State Records Center.

(3) Authorizations granted prior to January 1, 1978, by any state agency, the State
Archivist, or any board of county commissioners, to state agencies, schools, school
districts, soil and water conservation districts, or county officials and offices shall remain
in effect until they are adopted or amended by the State Archivist.

(4) This section does not apply to legislative records, as defined in ORS 171.410.
[1953 ¢.224 81; 1961 ¢.160 §10; subsection (3) enacted as 1961 ¢.150 85; 1971 ¢.508 8§1;
1977 ¢.146 81; 1991 ¢.671 86; 1993 ¢.660 81; 1999 c.59 8§43; 2003 c.255 §1; 2003 ¢.803
810]

192.110 [Amended by 1961 ¢.160 8§11; repealed by 1971 c.508 §4]

192.120 [Repealed by 1971 ¢.508 §4]

192.130 Disposition of valueless records in custody of State Archivist; notice
prior to disposition. If the State Archivist determines that any public records of a state
agency or political subdivision in the official custody of the State Archivist prove to have
insufficient administrative, legal or research value to warrant permanent preservation, the
State Archivist shall submit a statement or summary thereof to the records officer of the
state agency or political subdivision, or successor agency or body, certifying the type and
nature thereof and giving prior notification of the destruction. [Amended by 1961 ¢.160
§12; 1971 ¢.508 §2; 1991 c.671 §7]

192.140 [Amended by 1961 ¢.160 813; repealed by 1977 c.146 8§2]

192.150 [Amended by 1961 ¢.160 §14; repealed by 1977 c.146 §2]

192.160 [Amended by 1961 c¢.160 815; repealed by 1977 c.146 §2]

192.170 Disposition of materials without authorization. The destruction or other
disposal of the following materials do not require specific authorization:

(1) Inquiries and requests from the public and answers thereto not required by law to
be preserved or not required as evidence of a public or private legal right or liability.

(2) Public records which are duplicates by reason of their having been photocopied.

(3) Letters of transmittal and acknowledgment, advertising, announcements and
correspondence or notes pertaining to reservations of accommodations or scheduling of
personal visits or appearances. [Amended by 1961 c.160 816; 1971 c.508 83]



